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REQUEST FOR PROPOSALS 
FOR 

LABOR COMPLIANCE CONSULTING SERVICES 
 

VARIOUS CONSTRUCTION AND MODERNIZATION PROJECTS 
 

SAN BERNARDINO CITY UNIFIED SCHOOL DISTRICT 
FACILITIES MANAGEMENT DEPARTMENT 

 
SEPTEMBER 29, 2006 

 
 

1.  REQUEST FOR PROPOSALS 
 
The San Bernardino City Unified School District (“District”) is requesting proposals and a statement of 
qualifications from qualified firms and persons to provide professional services for labor compliance 
consulting services (“Services”) for various new construction and modernization projects of the District’s 
Facilities Capital Improvement Program, estimated construction cost of $700,000,000 to $830,000,000. 
 
2. PROPOSALS DUE DATE AND TIME 
 
In order to be considered, one (1) original and three (3) copies of the proposal must be received by the 
District at the address stated in Paragraph 3 herein below by personal delivery or by U.S. Mail by the 
following date and time: 
 

October 13, 2006, 4:00 P.M., Pacific Time 
 
The District reserves the right to reject any proposal received after the deadline stated immediately above. 
 
3. CONTACT PERSON AND ADDRESS FOR SUBMISSION OF PROPOSALS 
 
Interested, qualified firms and persons (collectively referred to as “Consultants”) are invited to submit 
proposals to the following contact person and address: 
 

Melissa Pérez, Procurement 
Facilities Management Department 

SAN BERNARDINO CITY UNIFIED SCHOOL DISTRICT 
777 North “F” Street, San Bernardino, California 92410 
Tel: 909-881-8008 ext 1308-264 * Fax: 909-495-1775 

melissa.perez@sbcusd.com 
 
4. SEALED ENVELOPE, CLEARLY MARKED 
 
Proposals must be submitted in a sealed envelope, addressed to the contact person and address indicated 
above, with the name and address of the Consultant in the upper, left corner, under which should be 
clearly printed: PROPOSAL FOR LABOR COMPLIANCE CONSULTING SERVICES 
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5. FACILITIES PROGRAM DESCRIPTION 
 
The District’s Facilities Capital Improvement Program consists of new construction and modernization 
projects of various sizes and scopes of work for K-12 school facilities with an estimated construction cost 
of $700,000,000 to $830,000,000 over the next five (5) years. 
 
6. REQUESTS FOR INFORMATION 
 
Questions about the Request for Proposal (“RFP”) process or the District’s Facilities Capital 
Improvement Program may be directed to: 
 

Melissa Pérez, Procurement 
Facilities Management Department 

SAN BERNARDINO CITY UNIFIED SCHOOL DISTRICT 
777 North “F” Street, San Bernardino, California 92410 
Tel: 909-881-8008 ext 1308-264 * Fax: 909-495-1775 

melissa.perez@sbcusd.com 
 
7.  SCOPE OF SERVICES 
 
Services will include but not necessarily be limited to those services set forth in the ATTACHMENT B. 
 
8. SELECTION PROCESS AND SCHEDULE 
 
8.1 Selection Process.  The District intends, through this RFP, to establish a shortlist of Consultants 

eligible to provide Services for various construction projects as determined by the District through 
review and numerical ranking of the Consultants’ qualifications and proposals at the sole discretion 
of the District. Subsequent to establishing the shortlist, the District will at its sole discretion, and 
based on the numerical ranking workload considerations of the Consultants, enter into negotiations 
for a master agreements with selected Consultants.  The District may enter into agreements with 
more than one Consultant who submitted proposals in response to this RFP. 

 
 Upon the execution of master agreements with Consultants and as the District identifies the need for 

the subject services, the District will request a proposal from one or more Consultants related to the 
specific construction project(s).  Upon selection of a Consultant to perform the services, a work 
order called Assignment of Project (“AOP”) will be issued by the District.  The AOP will show a 
total not-to-exceed cost to the District and line items that specify the services to be provided by the 
Consultant. The District anticipates issuing numerous AOP’s in order to meet the overall needs of its 
Facilities Capital Improvement Program. 

 
8.2 Selection Schedule.  The tentative schedule for the selection process is as follows, subject to 

revision in accordance with the needs of the District. 
 
 Date    Event 
 
 September 29, 2006 Issuance of RFP for Services 

 October 13, 2006 Proposals due by 4:00 P.M. Pacific Time 
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9. DISTRICT POLICIES REGARDING SUBMISSIONS OF PROPOSALS 
 
9.1 No Reimbursement.  The District will not reimburse Consultants for costs that they incur in 

preparing their proposals. 
 
9.2 Right to Request Additional Information.  The District reserves the right to request additional 

information from the Consultants in order to make a fully informed decision regarding selection 
of the Consultants. 

 
9.3 Right to Reject.  The District reserves the right to reject any and all proposals. 
 
9.4 Independent Contractor.  Consultants hired by the District as a result of this RFP will be 

independent contractors and not employees of the District. 
 
9.5 Insurance Requirements.  Although not required for the proposals, Consultants must meet the 

District requirements for insurance coverage delineated in ATTACHMENT C.  Consultants must 
provide proof of insurance satisfactory to the District as a condition precedent to the District’s 
execution of agreements with Consultants. 

 
9.6 Criminal Background Investigation.  Although not required for the proposals, Consultants must 

submit a completed and signed Form Fingerprint and Criminal Background Check 
Certification – In accordance with Department of Justice (DOJ) fingerprint and criminal 
background investigation requirements of Education Code section 45125.1 et sec., a copy 
of which is attached hereto as ATTACHMENT D, as a condition precedent to the District’s 
execution of agreements with Consultants. 

 
9.7 Section 16: Disabled Veterans Business Enterprise.  Prior to, and as a condition precedent for 

final payment under any contract for the subject services, the Consultant shall provide appropriate 
documentation to the District, identifying the amount paid to disabled veteran business 
enterprises in connection with the Consultants performance of the agreement, so that the District 
can assess its success at meeting this goal.  In accordance with Education Code Section 17076.11, 
this District has a participation goal for disabled veteran business enterprises of at least three (3) 
percent per year of the overall dollar amount of funds allocated to the District by the State 
Allocation Board pursuant to Leroy F. Greene School Facilities Act of 1998 for construction or 
modernization of school facilities and expended each year by the District. A copy of Board of 
Education Policy Number 3323 is attached hereto as ATTACHMENT E.    

 
10. REQUIRED PROPOSAL FORMAT AND CONTENT 
 
10.1 Prescribed Proposal Format.  Proposals submitted in formats other than the format described 

herein may be rejected at the sole discretion of the District. 
 
10.2 Proposal Format Requirements.  Proposals – one (1) original and three (3) copies – should be 

submitted in three-ring binders on 8 ½” by 11” paper, single-sided, with consecutive page 
numbers (proposals not submitted in three-ring binders may be considered non-responsive; 
“bound” proposals may be considered non-responsive). Sections of the proposals should be 
divided by labeled tabs that correspond to the Table of Contents. All text should be in a clear, 
legible font. Language should be clear, concise and economical. Judicious use of relevant, clearly 
identified photos is acceptable. Each section should conform to the page limits specified herein 
below in Paragraph 10.4. 
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10.3 Emphasis of Proposals.  In preparing proposals, Consultants should be mindful that, in addition 

to placing strong emphasis on the Consultant’s overall ability to provide the required services 
described herein, major factors for the District’s consideration will be the Consultant’s successful 
experience on public projects and, more specifically, similar K-12 programs, and the specific 
credentials and experience of the firm’s principals and the professionals to be working on 
District’s projects. Consultants submitting proposals must include the qualifications and 
experience of the afore-mentioned individuals. 

 
10.4  Content and Order of Proposal and Selection Criteria.  The proposals should contain the 

following sections in the order presented below. Consultants are instructed to note page limits and 
numerical scoring.  Proposals that do not comply with this section may be considered non-
responsive and as such may not be considered. 

 
  Section Title Page Limit Points 
 Section 1 - Letter of Interest 1  0  

 Section 2 - Table of Contents 1   0 

 Section 3 - Consultant Firm Data 3   15 

Section 4 – Current Workload and Availability 1   15 
 
Section 5 -Resumes (Principals and persons that the  

 Consultant brings to the project) As required  30  

 Section 6 – Proposed Cost of Services  1   25 

 Section 7 - Philosophy, Approach & Technical Capabilities 2   10 

 Section 8 - Litigation History - Construction As required  5 

 Section 9 - Equal Employment Opportunity As required  0 

 Section 10 - Additional Information (Optional) 1   0 

 Section 11 - Form Local Business Outreach Program 1   0 

   ______  

   Total  100 

Section requirements are as follows. 
 
  Section 1: Letter of Interest 
 

The proposal should be introduced with a Letter of Interest that presents information that the 
Consultant deems to be of key relevance. 

 
  Section 2: Table of Contents 
 

The Table of Contents should reflect the order stated herein and include section titles and page 
numbers. 

 
  Section 3: Consultant Firm Data 
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  Include all of the following: 

A. Name of the consultant firm with address, telephone/fax numbers, email address 

B. Contact person’s name and title 

C. Years in business of providing the Services described herein 

D. Number of current employees, including management dedicated solely to Labor Compliance. 

E. Type of business organization; i.e., sole proprietorship, partnership, corporation (include the 

state in which incorporated) 

F. Organization/Department Chart  

G. Consultant firm’s statement of qualifications and experience to include most recent five (5) 

years successful experience on public works projects and, more specifically, K-12 programs 

similar to that of the District.  Identify all K-12 projects and other public works projects on 

which your firm. 

H. Name of the person who will sign the agreement 

 
  Section 4: Current Workload and Availability 
 

Indicate the Consultant’s ability to provide services in a timely manner. List Consultant’s current 
and anticipated commitments, with the start and anticipated completion dates, for personnel that 
Consultant will assign to the District’s projects. 

 
Section 5: Personal Resumes 

 
Submit resumes for the Consultant’s principals and for each professional that the Consultant will 
assign to the District’s projects.  Include the following data and any other information for each 
professional person that the Consultant deems relevant: 
i) Years of experience in providing Services 
ii) Education 
iii) Professional registrations, certifications and affiliations 
iv) Project-specific experience, with focus on public projects and emphasis on K-12 projects 
v) Qualifications and experience; (dates and duration) in the Services, and, for each project 

listed, the name of firm where employed. 
vi) Identify resources for training and mentoring of contractors. 

   
Section 6: Proposed Cost of Services  
 
6.1 Fee Structure 
 

6.1.1 The consultant’s proposed fee must be for “All Inclusive Services.” Such 
services shall include all necessary services required of the LCP consultant from 
the award of contracts through the project close-out. No breakdown of services to 
“Basic Services” and “Additional Services” shall be accepted. No fee for 
“additional services” shall be agreed to by the District unless it is clearly for 
services outside of the LCP standard and required services. 
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6.1.2 Consultants are required to clearly identify in their proposals any exclusion of 
services. If no exclusions are stated in the proposal, it shall be deemed by the 
District that any and all LCP-related services shall be performed by the 
successful consultant. 

 
6.1.3 Consultants are required to clearly identify in their proposals any work or staff 

involvement expected of the District during the duration of LCP services by the 
successful consultant. 

 
6.2 Fee Basis 

 
6.2.1 The successful consultant’s fee shall be based on the construction cost prescribed 

in section 6.2.2 on a discounted percentage of sliding scale (Table “A”). The 
District reserves the right to negotiate the successful consultant’s proposed 
discounted percentage. 

 
Table A – Fee Sliding Scale 

$16,000 For the first $1 million or any part thereof, plus 
1.60% Of the next $1 million or any part thereof, plus 
0.25% Of the next $1 million or any part thereof, plus 
0.15% Of the next $1 million or any part thereof, plus 
0.32% Of the next $2 million or any part thereof, plus 
0.31% Of the next $2 million or any part thereof, plus 
0.46% Of the next $5 million or any part thereof, plus 
0.44% Of the next $5 million or any part thereof, plus 
0.42% Of the next $30 million or any part thereof, plus 
0.40% Of any remaining portion 

 
6.2.2 The construction cost used to calculate the consultant’s fee for LCP services shall 

be the bid-date construction cost. Such cost, and hence the consultant’s fee, shall 
not be adjusted. Consultants are encouraged to factor in their proposed 
discounted rate the cost any such services if they feel such costs need to be 
included in the total cost used to determine successful consultant fee. 

 
 
6.2.3 If a consultant prefers another method for calculation of the consultant’s fee for 

LCP services, such preferred method must be proposed as an alternate, and in 
addition, to the discounted rate of the sliding scale listed on Table “A”. In order 
to be considered by the District, all proposals must include a fee based on a 
percentage of the sliding scale listed on Table “A”. 

 
6.2.4 The District’s capital improvement projects are funded through the State’s 

School Facility Program (SFP) (50/50 and 60/40) or the Financial Hardship 
Program (FHP). Consultants may propose different discounts of the sliding scale 
listed on Table “A” for the projects that are in SFP or in FHP, as the case may be. 
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Section 7: Philosophy, Approach & Technical Capabilities 
 
Describe the Consultant’s philosophy and approach to providing the required services. 
 
Describe the Consultant’s capability to undertake appropriate methods to resolve problems 
associated with the services and to perform the required services. 
 
Section 8: Civil Litigation History - Construction Related 

 
List all construction-related litigation in the last five (5) years, filed either by an owner, owner’s 
consultant or contractor, against the Consultant or Consultant’s employees.  State the beginning 
and end date, or anticipated end date, of each lawsuit, case or proceeding and the judgment or 
resolution or anticipated judgment or resolution. 
 
Identify if the Consultant or any employee of Consultant is a party to an existing dispute with an 
owner, owner’s consultant or contractor, or firm, related to any project that the Consultant 
provided the Services.  If so, please describe the nature of the dispute and its anticipated outcome. 
 
Identify if the Consultant has filed a petition for bankruptcy.  If so, please provide the date the 
petition was filed and identify the jurisdiction in which it was filed. 
 
Section 8.1:  Criminal Prosecution History 
 
Identify Consultant’s personnel, if any, who have been a defendant or a person of interest in any 
criminal prosecution or grand jury indictments of principals of firm and employees, past and 
present.  If so, please describe the nature of the case and its outcome or its anticipated outcome. 
 
Identify if complaint(s) been lodged against the Consultant with the any local public agency, any 
agency of the State of California or any agency of any other State or any professional 
organization with which the Consultant is affiliated.  If so, please describe the nature of the 
complaint and its outcome or its anticipated outcome. 
 
Section 8.2: Insurance Claims History 
 
Please describe the outcome of claims, if any, filed against Consultant’s general liability or 
professional liability or automobile liability insurance carriers during the past five (5) years. 
 

  Section 9: Equal Employment Opportunity 
 

Describe Consultant’s equal employment opportunity policy.  
 
The District is an equal opportunity employer and, as such, does not engage in unlawful, 
discriminatory employment or contracting practices. The District undertakes actions to ensure 
that employees and applicants are treated without regard to their race, color, ancestry, national 
origin, religion, marital status,  sex, sexual orientation, physical or mental handicaps, medical 
condition, special disabled or Vietnam era status or, within the limits of the law and District 
regulations, age or citizenship. The District requires Consultants to follow these same practices in 
both employment and contracting matters and to communicate these policies within their 
organizations. 
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Section 9.1: U.S. Legal Residency 
 
Identify if the Consultant and the employees that Consultant will assign to the District’s projects 
are legal residents of the United States of America. 

 
Section 10: Local Business Outreach Program.  Consultants are requested to submit the Local 
Business Outreach Program (LBOP) registration form.  The District is using this form to monitor 
the participation of all non-local, local, small, minority, and women in the Facilities Capital 
Improvement Program.  Copies of the LBOP brochure and LBOP registration form are attached 
hereto as ATTACHMENT F. 
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ATTACHMENT B 
 

SCOPE OF LABOR COMPLIANCE CONSULTANT SERVICES 
 
 
1) PURPOSE OF AGREEMENT 
 

a. CONSULTANT, upon notice to proceed from the DISTRICT shall provide Labor 
Compliance Program (“LCP”) related services as required for the implementation, 
enforcement, management, and operation of the DISTRICT’s Initially Approved Labor 
Compliance Program (LCP). A copy of the DISTRICT’s LCP is attached hereto as 
Attachment “A” and incorporated as part of this Agreement, and  may be amended from 
time to time. CONSULTANT shall furnish and pay for all labor, materials, supervision, 
supplies and equipment necessary for the timely and efficient performance of such 
services. 

 
2) BASIC SERVICES 
 

a. CONSULTANT shall provide the following basic services for the LCP, including but 
not limited to,  

 
2.1 PRE-BID and PRE-JOB CONFERENCE 
 

a) The DISTRICT proposes that an optional Pre-Bid Conference may be held for all potential 
bidders. The CONSULTANT upon notice from the DISTRICT shall provide a Pre Bid 
orientation session for all prospective bidders regarding their obligations and duties under 
the LCP on each District project prior to receipt of sealed bids.  

 
b) After the award of contract for a PROJECT, and prior to the commencement of any work 

by the Contractor or its Subcontractors, CONSULTANT shall conduct all mandatory Pre-
Job Conferences. 

 
c) CONSULTANT shall assist the DISTRICT in preparing the necessary labor compliance 

documents and suggested reporting forms to be provided to the Contractor and 
Subcontractors at the Pre-Job Conference including, but not limited to the following: a copy 
of the approved LCP, the checklist of Labor Law Requirements, Department of Industrial 
Relations website where applicable prevailing wage determinations can be obtained, blank 
certified payroll record forms, fringe benefit statements, state apprenticeship requirements, 
and a copy of the Labor Code relating to Public Works and Public Agencies (Part 7, Chapter 
1, Sections 1720-1861) 

 
d) At the mandatory Pre-Job conference, the CONSULTANT shall provide and discuss the 

issues set forth in the Checklist of Labor Law Requirements of the DISTRICT’s LCP and be 
prepared to answer questions regarding the State labor law requirements applicable to the 
PROJECT, including, but not limited to the following: prevailing wage requirements, wage 
determinations, the respective record keeping responsibilities, the requirement for the 
submittal of certified payroll records to CONSULTANT, and apprenticeship requirements.  
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e) CONSULTANT shall ensure that the Contractor’s and all of the Subcontractor’s 
representatives certify that they acknowledge and understand the DISTRICT’s LCP and all 
of the State labor law requirements for the PROJECT. 

 
2.2 CERTIFIED PAYROLL RECORDS 
 

a) CONSULTANT shall monitor Contractor and Subcontractors to ensure they maintain 
weekly certified payroll records (CPR) and submit CPR’s to CONSULTANT.  

 
b) CONSULTANT shall review all submitted CPRs to ensure they are accompanied by a 

statement of compliance signed by the Contractor and each Subcontractor indicating that 
the payroll records are correct and complete, that the wage rates contained therein are not 
less that those determined by the Director of the Department of Industrial Relations and 
that the classifications set forth for each employee conform with the work performed. 

 
c) CONSULTANT shall review all CPR’s to ensure the following: that the worker’s rate for 

straight time hours equal or exceed the rated specified in the contract by reference to the 
Prevailing Wage Determinations for the class of work actually performed, overtime 
payments, fringe benefit payments, subsistence, travel, shift differential and other payments 
are made in accordance with the applicable Prevailing Wage Determinations and applicable 
California law.  

 
e) CONSULTANT shall confirm and ensure that Contractors and Subcontractors have 

Workers Compensation Insurance Coverage and that they are properly licensed. 
 

2.3 APPRENTICESHIP REQUIREMENTS 
 

a) CONSULTANT shall ensure that the Contractor and all Subcontractors comply with the 
apprenticeship requirements set forth in the DISTRICT’s LCP and Labor Code Section 
1777.5 

b) CONSULTANT shall ensure that a separate DAS 140 Form is properly completed and 
submitted for each apprenticeable craft employed on the project. 

c) If the Contractor or Subcontractor is not required to make apprenticeship training 
contributions to the applicable apprenticeable program, CONSULTANT shall ensure the 
appropriate contributions are timely made to the California Apprenticeship Council and 
accompanied by the required CAC -2 Form. 

 
2.4 AUDITS AND INVESTIGATIONS 
 

a) CONSULTANT shall conduct audits and investigations of CPR’s to determine whether all 
workers on the PROJECT have been paid according to the applicable prevailing wage rates.   
These audits and investigations shall take place on a random basis or at the request of the 
Labor Commissioner or upon receipt of a complaint or when there is evidence that a 
violation may have occurred.  

 
b) CONSULTANT shall conduct on site interviews with workers on the PROJECT if there is 

evidence that a violation may have occurred or on a random basis or as requested by the 
DISTRICT. 
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c) CONSULTANT shall conduct all such audits and investigations and prepare appropriate 

audit records in sufficient detail as set forth in the DISTRICT’s LCP and Title 8, California 
Code of Regulations, section 16432. 

 
d) CONSULTANT shall prepare and maintain records documenting any audits or 

investigations in sufficient detail so that such records may be used by the DISTRICT in the 
event of a request for hearing, appeal, or litigation. The records must also demonstrate that a 
thorough and objective investigation took place. 

 
e) If an audit or an investigation reveals that a willful violation of the Labor Code (as set forth 

in the DISTRICT’s LCP) has occurred, the CONSULTANT shall make a written report to 
the Labor Commissioner which shall include: (1) an audit consisting of a comparison of 
payroll records to the best available information as to the actual hours worked (2) the 
classification of workers employed on the PROJECT and (3) any other information required 
under the LCP of the Labor Code. 

 
f) Any records from the investigation and audits and any other services provided pursuant to 

the LCP shall be maintained by the CONSULTANT for a period of three (3) years from the 
filing and recording of the Notice of Completion (NOC) with the San Bernardino County 
Auditor/Controller-Recorder.  In the event of termination between the parties, 

 
2.5 ENFORCEMENT ACTIONS 
 
a) CONSULTANT shall provide services to assist the DISTRICT in enforcing Labor Code 

section 1720 and the procedural regulations of the Department of Industrial Relations in a 
manner consistent with the practice of the Division of Labor Standards Enforcement 
(DLSE) and the regulations found in Title 8, California Code of Regulations, section 1600 

 
b) CONSULTANT’s duties in assisting with the DISTRICT’s enforcement responsibilities 

under the Labor Code and LCP include, but are not limited to the following: 
 

i) Making written recommendations, after a full and complete investigation to the 
satisfaction of the CONSULTANT, to withhold contract payments and assess 
appropriate penalties for not paying the per diem prevailing wages. 

ii) Making written recommendations to withhold contract payments and assess 
appropriate penalties when payroll records are delinquent or inadequate. 

 
iii)  Making written recommendations to withhold contract payments and assess 

appropriate penalties for failing to comply with the required apprenticeship 
requirements for the PROJECT. 

 
iv)  Making written recommendations for forfeitures and preparing the required file or 

report for the determination and approval of such forfeitures to the Labor 
Commissioner. 

 
v) Making written recommendations regarding the debarment of any Contractors or 

Subcontractors found to be repeat violators of the Labor Code. 
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c)  After determination or the amount of forfeiture by the Labor Commissioner, 

CONSULTANT shall assist the DISTRICT in preparing and serving the appropriate notice 
of withholding of contract payments to the Contractor and/or Subcontractors. 

 
d) Should the affected Contractor or Subcontractor request review of a notice of withholding 

of contract payments, CONSULTANTS shall assist the DISTRICT and its legal counsel in 
preparing for such review and hearings including, but not limited to, preparing all documents 
and evidence and providing testimony at any such hearings. 

 
2.6 OUTREACH ACTIVITIES 
 
a) The CONSTULTANT shall communicate and conduct outreach activities relative to public 

information regarding the DISTRICT’s LCP. 
 

b) Presentations to Contractors and Subcontractors at the optional Pre-Bid Conferences and 
mandatory Pre-Job Conferences. 

 
c) Ongoing communication with workers at the PROJECT when review of the CPRs reveals 

the possibility of prevailing wage violations.  
 

d) Periodic meetings with contractor organizations, prime contractors and subcontractors 
interested in public works contracting with the DISTRICT. 

 
e) Providing advice and expertise to answer any questions from the DISTRICT’s staff, 

Consultants, Contractors and Subcontractors relative to the terms, requirements and 
administration of the LCP. 

 
 

2.7  ANNUAL REPORTING 
 
a)  CONSULTANT shall prepare the required annual reports on the operation of the LCP and  

submit to the DISTRICT for approval prior to submittal to the Department of Industrial 
Relations.  

 
b) CONSULTANT shall assist the DISTRICT in applying for either extended approval or final 

approval of the DISTRICT’s LCP. 
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ATTACHMENT C 
INSURANCE REQUIREMENTS 

 
1.1 COMPLIANCE WITH LAWS, WORKERS COMPENSATION INSURANCE, HOLD 

DISTRICT HARMLESS 

Workers Compensation Insurance Required for this Agreement:  

The CONSULTANT shall comply with all applicable federal, state and local laws, rules, regulations and 
ordinances, including workers compensation insurance laws. The CONSULTANT understands that, as an 
independent contractor, CONSULTANT is not covered by any type of DISTRICT insurance, including 
workers compensation insurance. The CONSULTANT shall provide, through insurance policies or self-
insurance, workers compensation insurance coverage for its employees who provide services hereunder.  
The DISTRICT understands that the CONSULTANT may use independent contractors, volunteers or 
others not covered by the CONSULTANT’s workers compensation coverage to provide services 
hereunder. The CONSULTANT shall advise such persons providing services hereunder at the direction of 
the CONSULTANT that workers compensation insurance is not provided by the DISTRICT, and the 
CONSULTANT shall hold the DISTRICT harmless from any and all claims for damages that may be 
asserted by such persons. 
 
1.2 SELF-EMPLOYMENT, RESPONSIBILITY FOR MEDICAL INSURANCE AND COSTS 

Medical Insurance for Self-Employed Required for this Agreement:   

If the CONSULTANT is a self-employed individual, the CONSULTANT agrees to arrange, in lieu of 
workers compensation insurance, for insurance for or financial responsibility for any and all medical and 
related treatment, and to pay the cost of such treatment, including emergency treatment that may be 
provided that the CONSULTANT did not arrange for which may be required due to any injuries of any 
type that may be sustained by the CONSULTANT while performing services under this AGREEMENT. 
The CONSULTANT shall, prior to commencing services herein, provide the DISTRICT with satisfactory 
evidence of medical coverage as set forth in Paragraph 11.5, below. Cancellation or lack of medical 
coverage for the CONSULTANT shall not relieve the CONSULTANT of CONSULTANT’s financial 
responsibility for the cost of medical and related treatment. 
 
1.3 COMPREHENSIVE GENERAL LIABILITY 

Comprehensive General Liability Insurance Required for this Agreement:  

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
comprehensive General Liability with a limit of not less than $500,000 per occurrence.  The DISTRICT 
reserves the right to waive this General Liability insurance requirement and if so waived, the 
CONSULTANT shall hold the DISTRICT harmless from any and all claims for damages.   
 
1.4 AUTO LIABILITY 

Auto Liability Insurance Required for this Agreement:    

The CONSULTANT shall confirm that all individual inspection staff shall carry and maintain personal 
Auto Liability for owned, hired and non-owned vehicles, for injury, damage and loss, including, but not 
limited to, premises and operations, contractual liability and personal injury that may arise from and in 
connection with the performance or nonperformance of CONSULTANT’s services herein. The 
CONSULTANT shall hold the DISTRICT harmless from any and all claims for injury, damage, and loss.  
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1.5 PROFESSIONAL LIABILITY INSURANCE 

Professional Liability Insurance Required for this Agreement:   

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
professional liability insurance, with limits of not less than One Million Dollars ($1,000,000.00) per 
occurrence and Two Million Dollars ($2,000,000.00) in the aggregate. 
 
1.6 EVIDENCE OF COVERAGE, CANCELLATION OR MATERIAL CHANGES 

Not later than ten (10) calendar days after the date of execution of this AGREEMENT and, in any case, 
prior to commencement of any of the CONSULTANT’s services herein, the CONSULTANT shall 
furnish certificates of insurance evidencing the insurance coverage required above, including 
endorsements, to the DISTRICT Department administering the Agreement, which certificates shall 
provide that such insurance shall not be terminated or expire or be materially changed without thirty (30) 
calendar days written notice to the Department, and CONSULTANT shall maintain such insurance from 
the time that the CONSULTANT commences performance of services hereunder until CONSULTANT’s 
completion of such services. Within sixty (60) calendar days of the commencement of this Agreement, 
the CONSULTANT shall furnish certified copies of the policies and all endorsements. 
 
1.7 ADDITIONAL NAMED INSUREDS 

All insurance policies, except for Workers Compensation shall contain additional endorsements naming 
the DISTRICT and its officers, employees, agents and volunteers as additional named insureds with 
respect to liabilities arising out of the performance of services hereunder. 

 
1.8 WAIVER OF SUBROGATION RIGHTS 

The CONSULTANT shall require the carriers of the coverages required above to waive all rights of 
subrogation against the DISTRICT, its officers, employees, agents, volunteers, contractors and 
subcontractors. 
 
1.9 POLICIES PRIMARY AND NONCONTRIBUTORY 

All policies required above shall be primary and noncontributory with any insurance or self-insurance 
programs carried or administered by the DISTRICT. 
 
1.10 INSURANCE REVIEW 

The above insurance requirements are subject to periodic review by the DISTRICT. The DISTRICT’s 
Risk Manager is authorized, but not required, to reduce or waive any of the above insurance requirements 
whenever the Risk Manager determines that any of the above insurance is not available, is unreasonably 
priced, or is not needed to protect the interests of the DISTRICT. In addition, if the Risk Manager 
determines that heretofore unreasonably priced or unavailable types of insurance coverage or coverage 
limits become reasonably priced or available, the Risk Manager is authorized, but not required, to change 
the above insurance requirements to require additional types or insurance coverage or coverage limits, 
provided that any such change is reasonable in light of past claims against the DISTRICT, inflation, or 
any other item reasonably related to the DISTRICT’s risk. Any such reduction or waiver for the entire 
term of the Agreement and any change requiring additional types or insurance coverage or higher 
coverage limits shall be made by amendment to this Agreement. The CONSULTANT agrees to execute 
any such amendment with thirty (30) calendar days of receipt. 

 
__________ 

CONSULTANT’s Initials 
 











 

 

SBCUSD 
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BUSINESS 
OUTREACH 
PROGRAM 

BUILDING 
SCHOOLS.  

BUILDING 
EDUCATION. 

BUILDING 
OPPORTUNITIES.  

SBCUSD—Facilities Management 
LOCAL BUSINESS OUTREACH PROGRAM 
777 North F Street 
San Bernardino, CA  92410 
(909) 381-1238  Fax (909) 885-4218 
susan.deleon@sbcusd.com 

DON’T MISS OUT ON  
SBCUSD LOCAL BUILDING 
OPPORTUNITIES— 
—ADD YOUR NAME TO OUR 
MAILING AND EMAILING LIST.   
CONTACT US TO REGISTER: 

OR VISIT LBOP ON THE WEB @ 

www.sbcusd.k12.ca.us  
AND CLICK ON Nutrition Services and Facilities Operations  
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GOLDEN VALLEY MS 

BONNIE OEHL ES 

SERRANO MS 

THOMPSON ES 

EMMERTON ES 

SAN GORGONIO HS 
PACIFIC HS 

NEW CURTIS MS 
MONTEREY ES 

SAN BERNARDINO HS 

ARROWVIEW MS 

KING MS 

N 

CAJON HS 

SHANDIN HILLS MS 

I-215 HWY 30 

HWY 18 

I-215 CONSTRUCTION SITES 

Type School Name 

  

Mods 

Belvedere ES 
Cajon HS 

Thompson ES 
Oehl ES 

  

New Monterey ES 
New Curtis MS 

  Emmerton II ES 
  

SDC  

Adds 

San Bernardino 
HS 

Arrowview MS 
King MS 

San Gorgonio 
HS 

Del Vallejo MS 
Gold Valley MS 

Shandin MS 
  Cajon HS 
  Pacific HS 
  Serrano MS 

SBCUSD 
FACILITIES CONTRACTS  
6 MONTH LOOK AHEAD 



 

 

MISSION 
SBCUSD, in support of local businesses 
and its students, is implementing an out-
reach program to increase awareness 
and participation in its facilities contracts 
opportunities.  
 
 
STRATEGY 
SBCUSD is communicating program     
information in phases to leverage and 
strengthen existing relationships and build 
new ones  
• Phase I— target existing district     

business and education partners  
• Phase II—expand out to other local     

businesses citywide 
• Phase III– embrace  local businesses 

countywide  
 
 
OPPORTUNITIES 
SBCUSD is collaborating with existing 
industry associations, chambers, public 
agencies, to provide   
• Information about contracting  

opportunities 
• Training and dialogue to eliminate   

program barriers  
• Network of industry partners for  

teaming opportunities   

Program Plan Program Qualifications Program Incentives 
LOCAL BUSINESS NETWORKING 
Industry, Association, Chamber Events 

Build opportunities by networking with Con-
struction Managers, Prime and General 
Contractors, and SBCUSD Facilities Man-
agement at events hosted with local cham-
bers of commerce and industry associa-
tions. Meet and team with other local busi-
nesses for SBCUSD Facilities Contracts.  

  

LOCAL BUSINESS TRAINING     
Workshops, Brown Bags, Presentations  

Take advantage of our educational partner-
ships with businesses, economic consorti-
ums, redevelopment agencies, small and 
minority development centers to learn how 
to obtain insurance, qualify for industry cer-
tifications, and expedite contract pay appli-
cations.  

  

 
LOCAL BUSINESS RECOGNITION 
“ED Friendly” Business Designation 
Be recognized for your support of SBCUSD 
students and  education programs.  Our 
unique “ED Friendly” logo on district vendor 
lists, contractor and subcontractor directo-
ries accessed by district purchasing, local 
contractors and professional services differ-
entiates your business from the rest.   

BUILDING EDUCATION  
SBCUSD Education Partnerships  
To be designated “ED Friendly,”  a local busi-
ness must either:  

 
Volunteer to SBCUSD education 
programs (any one or more) :  

• Time  

• Talent  

• Treasure  

 
Partner or subcontract with a 
local business that is designated 
“ED Friendly” 

BUILDING SCHOOLS  
SBCUSD Business Partnerships  
 
To become a program partner, a local busi-
ness must submit: 

 
Proof of Locality (any one or more):  

• Local business license 

• Local business address 

• Local residence 

 
Program Registration Form 
 



 
 
 

 

MAIL OR FAX TO: SBCUSD Facilities Management – LOCAL BUSINESS OUTREACH PROGRAM 
1257 Northpark Blvd, San Bernardino, CA 92407 

Tel (909) 881-8008 x 1308264 Fax (909) 495-1775 
 

 

SBCUSD LBOP REGISTRATION 

Company Information Contact Information 
Company Name and Address 
      

Name                                                  Title/Position 
                                                          

      Cell phone      -     -      

      Office phone      -     -      Fax      -     -      

Corporate Address (if different than local) E-mail       

      Web Address       

Ownership Type  
(check type) 

Employee 
Count Gross Receipts Small Business Certification   

(check type) 
Sole proprietor  SB      DVBE    other:        none      

Corporation Name on Certification: 

Partnership       

Nonprofit Certifying Agency: 

Other:(describe)  

      YR/$      

      

Business Goods and/or Services (CSI) 
(Check all that apply and circle or note specialty ) 

 General Contracting (00)  Doors and Windows 
(08) 

 Electrical (16)  Planning 

 General Requirement 
(01) 

 Finishes (09)  Utilities  Architect/Engineer   

 Site work (02) 
Demo/remed 

 Specialties (10)  Communications/ IT  Construction Mgmt  

 Concrete (03)  Equipment (11)  Landscape/Irrigation  CADD/Drafting 

 Masonry (04)  Furniture (12)  Security  Admin/office Graphic Design 

 Metals (05  Spec Constr (13)  Portable/mod facilities 
(lease/purchase) 

 Accounting AP,AR, HR, Payroll

 Woods and plastics (06)  Conveying systems (14)  Real Estate/Appraisal/CEQA  DSA, CEQA, CDE 
Specialty:         

 Thermal and moisture 
(07) 

 Mechanical (15)  Inspection  
DSA certified:   I   II  III  IP 

 OTHER:(specify) 
      

Local Business Program Qualifications  
To qualify as a local business complete #1 and #2  

To be designated as an “ED Friendly” local  business also complete #3 
1a. All above Registration information filled out     yes     
  b. Deliver program information via:       USPS           E-mail   

2. Local Business (located within San Bernardino County)  (check all that apply)(attach copy of documentation) 

 local business license   local business address  local residence 

 City of San Bernardino   County of San Bernardino/City:                                          Other:  
Contact 
name/tel  

School/Co. 

      
 

      

3. “ED Friendly” Designation  (you must check at least one) 
 As a local business, contribute time, talent and/or treasure in  support of SBCUSD 

education programs ( attach copy of documentation) 

  Partner/Subcontract with other local businesses who are Ed Friendly  

(attach copy of documentation) 

 

            

BUILDING SCHOOLS.  
BUILDING EDUCATION.  

BUILDING OPPORTUNITIES. 
SBCUSD LOCAL BUSINESS OUTREACH PROGRAM 




